ILLINOIS MATHEMATICS AND SCIENCE ACADEMY

OFFICE OF HUMAN RESOURCES

	TO:
	IMSA Community

	
	

	FROM:
	Steve Zant

	
	

	SUBJECT:
	Spring 2014 Tuition Reimbursement Applications

	
	

	DATE:
	March 21, 2014


Tuition reimbursement applications are now available for spring 2014 undergraduate, graduate and (re)certification courses.  Eligible employees may submit for tuition reimbursement not to exceed $1500 for the fiscal year (fall + spring + summer terms of current FY).  
Eligibility:

· completed twelve (12) months of service as a regular employee; 

· employed at least half-time (.5) or more;

· course successfully completed (grade C or better) during the semester;

· completed application is received by the Office of Human Resources by April 11, 2014;

· a course description from the course catalog is a part of the application; and 

· submitted explanation of how the course will contribute to individual’s professional growth as well as the mission of the Academy.

If you are interested in applying for tuition reimbursement for classes taken during Spring 2014, please submit the attached application form, course catalog description and copy of paid tuition bill to Human Resources by April 11, 2014.  

Notification of eligibility status will be made by April 18, 2014.  Reimbursement for approved courses will be made after Human Resources receive verification of successful completion (grade report, etc.) of the course. 

If you have any questions, please contact HR at extension 5992.

ILLINOIS MATHEMATICS AND SCIENCE ACADEMY

Spring 2014
Application for Tuition Reimbursement

	Name:
	

	
	

	Position:
	

	
	

	Course Title:
	

	
	

	Type of Credit:  
	 FORMCHECKBOX 
Graduate      FORMCHECKBOX 
Undergraduate      FORMCHECKBOX 
Re-Certification

	
	

	Credit Hours Earned:
	

	
	

	Granting Institution/Organization:
	

	
	

	Dates of Course Enrollment:
	


How will completion of this course contribute to your professional growth and your ability to help the Academy realize its mission and objectives?

Please attach course description from course catalog.  Verification of successful completion of all course work must be submitted to the Personnel Office within 15 days of completion of the course work.

Supervisor’s signature implies verification that this course will contribute toward your professional growth as well as the mission of the Academy.

	Supervisor's Signature
	 
	Date
	 

	
	
	
	

	Human Resources Coordinator
	 
	Date
	 

	
	
	
	

	
	 FORMCHECKBOX 
 Approved                     FORMCHECKBOX 
Denied
	
	


