Open Procurement_INFO_Template_v03.docx and save as
IMSAGLOBAL\Procurement\Shared Procurement Cases\Houston, Bob\Uniforms INFO 2018_MM_DD.docx

Update the title and header in INFO

Procurement Documentation
Uniforms INFO 2018 MM DD

Procurement Item: Uniforms for Security Officers

1. IPHEC Contract Search (no Key Word Search Function)
https://tinyurl.com/IPHEC-Contract-Search oOn the Home page, choose Opportunities drop down “Awards”

Print Screen and paste to INFO

Scroll down the page to find “Uniforms”. Click on Description link or MORE + to open.

Print Screen and paste to INFO
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If “Extended to Other Community Colleges” is “YES”, click on vendor(s) name link for contact info.

-~
HOME  ABOUT= MEMBERS. OPPORTUMTIES- FORMS NEWS  LiNKS LoG N

AWARD DETAILS

Sasictaton Tise
Sedietanen NUmEe
Date: e 6. 2010 o March 312010

Renewal informaion:  Hore

Biriaf Summary of Award.

IPHEC. About Mambers Oppertunites

Tr i Futse. e EcLa Sicn oot o Crveage Staie v e N
TPHEL . (20paruiive OANZaton compRted O o oy Teuutaes !

Print Screen and paste to INFO

Repeat for all contracts

Note: If a contract is included you still have to open the contract and look for the exact item you need. If no contract
attached contact the vendor.

Write summary in INFO

IPHEC RESULT:
Search Term(s): uniform
Result: Found janitorial uniforms but not security
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2. MASTER CONTRACT SEARCH using Key Word
https://tinyurl.com/State-Master-Contract-Search

Search for “Uniforms”

urchase state.ilus/ipb/masternsf/frmMCViewFrameset!ReadFarm&uiew=viewAllByAgency? 2 = € The Tllinois Procurement Bu... %

File Edit View Favorites Tools Help

| Previous Next |[7) Options = |
® Home ® IllinoisBID ® Registration ® FAQ ® IllinoisSOURCE

Prdcurement ® Master Contracts ® Reference Library ® Other Links ® Contact Us
Bulletin
L/

% Find: [ books

Master Contracts Search Results: Keyword Search - uniforms

Found 6 Results

All Contracts 1) 4017609

Contract Start Expiratiol

PSD UNIFORM HATS FCR IL STATE 12/5/2013 12/04/2019

POLICE
Joint Purchasing 2) 4018317 z‘i%g:'LFORMS FORIL STATE POLICE 4105017 o1/0012018
3) 4018384 PSD - WINTER UNIFORM HATS - ISP 5/10/2017 05/09/2020

Ste Conlvact 4) 4018453 PSD UNIFORMS, STAFF, IDOC - REBID 9/1/2017 08/31/2019

5) 4018454 PSD UNIFORMS, STAFF, IDOC - REBID 9/1/2017 08/31/2019
6) CMP7384790 Statewide Mats, Towels and Uniforms 7/1/2016 06/30/2019

ICI Products

New Subscription
Update Subscription Result Pages: 1

Standard Terms
& Conditions:
PSD \ PRT

Ordering Instructions
User Manual

=
8:51 AM
10/11/2017

Print Screen and paste to INFO

Open the contract number
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Look for “SWC — Statewide Contract” in the Agency field indicating this contract is open to everyone.
(Ignore the RO indicator)

[ linais Procurement

rmMCDocFrameset?ReadForm&RefNum=4018453&DocID=15B8F6 CF43FEDA22862581930002A55BBiview=search

v purchase state.hus/ip

File Edit View Favorites Tools Help

aeiesbiad Master Contract @ ~
Help
ﬁont?d Identification ]
umber . €

Date Published: 09/11/2017

4018453
Contract Number: 4018453
Contract Title: PSD UNIFORMS, STAFF, IDOC - REBID
Category: Commodities
T-Number: T6920
T-Number Title: UNIFORMS, CORRECTION
Start Date: 09/01/2017
Expiration Date: 08/31/2019
Renewals Remaining
Fiscal Year: 18
Joint Purchasing Indicator: No
Green Contract No
Small Business Set-Aside: No

Does this contract include a No
BEP Requirement
Agency i
**Agency designation restricts who can purchase from this contract. RO indicates purchasing is open statewide

Agency: DOC - Corrections
Master Agency: 426
Master Sub-Agency: N

Print Screen and paste to INFO
Repeat for all contracts

Note: If you can order, you still have to open the contract and look for the exact item you need or contact the vendor.
Best to save as a PDF and then use the “Find” Tool

Write summary in INFO

SMC RESULT:
Search Term(s): uniform
Result: No Master Contracts found that we can order from

2. ICl lllinois Correctional Industries
Check the Mandatory List first found at:
IMSAGLOBAL\Procurement\Higher Education\06 FAQs Notes and Updates\CPO Notice 2017.04
lllinois Correctional Industries List Effective April 3 2017.pdf
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Scroll down past the Memo portion to find the table of items

CHIEF PROCUREMENT OrFICE
Ellem I,1.-||n-_|-_ Cemorsl Services
Motice 2017.04
General Services

To: Apency Procurement Staff
Centrzl Management Services Bureau of Stratepic Sourcing
Sezte Purchasing Cfficers

From:
Ellen H. Daley @

Diarte: &pril 3, 2017
Subject: \llinois Corrsctional incustries — Approved Commadity Listand Furchasing Procedurnes
CC: Ben Bagby, CPO for Institutions of Higher Education

Procurement Compliance Monitors

Proourement Policy Board

Pursuant ta the authority granted in S=ction £3-30 of the llinois Procunemeant Code, the Chief Frocurement Officer
for Gemeral Services (CPOY, i onsutation with lifinois Comecticnal Industries {IC1], determines what suppies or
services provided by 101 must be purchased by State apencias and unieersities. The products on the mandated
purchase list sre high quality snd at marfst-competitive pricas.

ICi employs men =nd women offenders in mesningful work situations where they cevelop usssbie sifis and
positve work habits in order to reduce recidivism, 00 operates at no cost to [Enois takpayers and is sei-
supporting due toits product and service sales. The revence 10 gererates from the saie ofits products fully funds
its entire cosrstion.  While netionally the reddivism rate iz 30%, your supoort of |0 haz allowed tham to recucs
ICrs recidivism rate to 15.3% in FY 20013,

The CPD's determination of supplies that shall be purchaced by State SgEnCEs snd universities i found on the
CPO Approved IO List Apni 2017 dopament attached to this Notice. The document contains Bm item description,
dedvery time, and unit gridmg. Flease nobe that while the list no longer inCrades office sesting or metai fifing
cabinets, the CPO ang 101 heyve sdosd hand sanitizers, hand sosps, =ng cespensers.

There sne drosmstances and situations wherns Siate spencies and universities ane not reguired o purchass thess
itams from IC. Some af these Stustiors include:

»  The scarce of funds being wsed to prooure the item reguires & competitive bid.

* A umion conbrect o law reguires the item to be procured from another source.

v i) mnnot provide the ft=m me eting the necessany spedfiostons.

» BCI's pricing for the item is not as close to the market price as passile. (fan sgency or university pefeves
& price being charged by ICHfor an item on the attached list coes ROt mest this guidedne, then the agency
oruniversty may request arditration parsuent 1o 730 1405 3/3-12-5.

* ¥ an K| preference confcts with apother procurement preference, then the sopropriste CPO shail
Setarminge the ceder of priceity.

EPT Birics T 706
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Use the Edit Find feature of Adobe Reader to search

' €PO Notice :

File Edit View Window Help X
Home Teols Document B EH Q @® E Sign In
—_— =
Search Tools...
ﬁ Create PDF B
Replace with
v £dit PDF
PO Notice 201705
‘E E, Export PDF
Adobe Acrobat L&
Comment
Adobe Acrobat DC has finished searching the document. No matches were
- @ found, NT OFFICE
z ‘ j 'fODUCT LIST Organize Pages A
» b Enhance Scans

IC1 Product Li--
[Stop Signs Protect
238-20-R1-1-18-HP [18” High Intensity Prismatic (HIF}Stop Sign R1-1 2 weeks EA
23220 R1118 1P 24" High Intensity Prismatic (HIF)Stop Sign Ri-1 7 weeks EA I
234-20-R1-1-30-HF [30"High Intensity Prismatic (HIP) Stop Sign RL-1 2 weeks A Fill-& Sign
23220 R1136HP 367 High Intensity Prismatic (HIP}Stop Sign Ri-L 2 weeks A
234-20-R1-1-18-DG [16” Dismond Grade (0G) Stop Sign R1-L 2 weeks EA Prepare Form
234.20-R1-123.06 24" Diamond Grade (DG| Stop Sign RL-L 2 weeks
234-20-R1-130-D6 30° Dismond Grade (0G) Stop Sign RLL 2 weeks EA
23820 R1-136-06 36" Diamond Grade (DG) Stop Sign R1-L 2 weeks EA Send for Signature

vield Signs

234-20-R1-2-15-HP

[18" High Intensity Prismatic (HIP]Yield R1-2

234-20-R1-2-24-HP

22" High Intensity Frismatic (HIF)Yield R1-2

234-20-R1-2-30-HP

Store and share files in the

[30°High Intensity Prismatic (HIP) Vield R1-2
Document Cloud

234-20-R1-2-36-HP

36" High Intensity Prismatic (HIF)Yield R1-2

234-20-71-2-18-D6

Learn More

18" Diamond Grade (HIP] Yield R1-2

234-20-R1-2-24-DG

24" Diamond Grade (HIP) Yield R:

Print Screen and paste to INFO

Then search the Full Search Catalog

https://tinyurl.com/ICI-Full-Catalog
Search for “Uniforms”, if no results try “uniform”

"Fle Edit View History Bookmarks Tools Hely

Search Results - Illinois Correcti.., %

www.icicatalogillinois.gov/SearchResults.aspiicid=08isearch=uniforms @ || Q search

EETLGHY Al Categories ﬂ Enter Product Name or Item# to Search

Search Results

No products were found in this category

11:05 AM
2017
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P = C || @& Search Results - lllinois Corr...

File Edit View Favortes Tools Help

% Find: | Previous Mot | [F) Options =

HOME

Staff Uniform Shirt, L. S. , Tan Twill, No Pocket Flaps/Epaulettes, or Badge Evelets
253-07-003-01
$20.00

or Badge Evelets

ICI RESULT:
Search Term(s): uniform, uniforms
Result: Found janitorial uniforms but not security

Demo Procurement Process Search Aug 2018 v5

Login

O —
pessors: [

Forgot your password?
Click here to reset it




3. IPG DATABASE SEARCH which includes Small Business Set-aside Program (SBSP) vendors

https://tinyurl.com/IPG-Vendor-Search

Enter uniforms in NIGP search

CHIEF PROCUREMENT OFFICE

[llinois Procurement Gateway

IPG FAQs Chief Procurement Offices Rules & Statutes Reports

IPG Registered Vendor Directory

Search the IPG Vendor Directory by entering search terms and dlicking Search. You must enter at least one search field.

Use Progr This Is mot the official record of firms that are certified with the BEP and Veteran-owned Small Business
Program. Please verify certified vendors with Central Management Senvices.

Important Note: Having an account does not mean you are registered, it means you have a username and password. To ensure you are registered in the
IHingks Procurement Gateway. please click on Reg y and search for your Business Name. If your company does not appear in the
search results, then you are not registered as a vendor in the lllincis Procurement Gateway. If you wich to be registered In the llinols Procurement
Gateway, click on Hling n and create an account of I0gin to an existing account and submit your lincis Vendor Registration.

Search by Business Name or DBA

Business Name/DBA

Tigit Try just & few hetters of the frm's Adma.

Search by
NIGP Codes Click to Lookup NIGP Codes

Search Commodity Codes "

Chick any Add link to
tan charige the selected codeset in 1

dact 8 code. You can aleo ssanch again, sort the kst or click Browse Codes 1o browse through the &
o down 5t under the search bax, Click Browse Codes 10 view the code set

tire code RSt If multiple code: e available. you
hen finished, dick Finlsh 1o close this panel

uniforms Search Browse Codes:| | Finished
[NIGP: Mational Institute of Governmental Purchasing |

Tor sort. elick column title.

Actions Code Type Code Code Description
! NIGP 20041 Hospital Wear, Professionat Lab Coats And Smocks, Surgical Gowns. Uniforms, Eic

KIGP 20085 Uniiforms. Blended Fabric
NiGP 20085 Unifrms, Cotton
NIGP 20087 Unifanms. Synthetic Fabric

Add NIGP 20088 Uefesrrms, W olén Biends
HGP 20037 Emblerns, Braids, Buttons. and Patches (For Caps and Uniforms) (including Chevrons. Epauleties and Shoulder Boards)

add NIGP G318 Clathing Mairtenance and Repair (incl. Uniforms)

add NIGP 55204 Laundry Services, Clothing, Hats and Unitforms

1-8of 8 retonds

played: Previous Page < Page |1 | > Next Page

Search by Contact Person

First name Last name
Contact Person/Owner

Tige Lise the first letter y Just the first few letrees.

Search by Location
City

L5 Zip Codis)

Zip Code
Tip: Search for rmultiple codes by Separatng with commad.

LLE Stabels) Canadian Provincels)
State
Search by Reference

Small Business Set-Aside Program (SBSP)
Registered

Registering as a

Search | Download Entire Registry: | to Excel | | to CSV

Meet the CPOs Procurement Opportunities Preferences Comments

Accessibility C Powered by BZGnow Privacy Policy

Add Uniforms, Blended Fabric , Uniforms, Cotton, Uniforms, Synthetic Fabric, Uniforms, Wool and Woolen Blends
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Click Finished

 PROCUREMENT OFFICE
[llinois Procurement Gateway

IPG FAQs Chief Procurement Offices Rules & Statutes Reports Links

IPG Registered Vendor Directory M

Search the IPG Vendor Directory by entering search terms and clicking Search. You must enter at keast one search field.

Use Progr - This ts not the official record of firms that are certified with the BEP and Veteran-owned Small Business
Program, Flease verify certified vendors with Central Management Services.

Important Note: Having an account does not mean you are registered, it means you have a username and password. To ensure you are registered in the
lllinols Procurement Gateway, please dick on R ¢ Directory and search for your Business Name, If your company does not appear in the
search results, then you are not registered as a vender in the Illineis Procurement Gateway. If you wish 1o be registered in the [linots Procurement
Gateway, click on 11l ation and create an account or login to an existing account and submit your lllinoks Vendor Registration

s Vendor R

Search by Business Name or DBA

Business Name/D8A
Tiee Tey st 8 few bertees of t s s,
Search by
NIGP Codes Click to Lookup NIGP Codes
NIGP 20088: Uniforms, Wool and Woolen Blends (remo
NIGP 20087: Uniforms, Synthetic Fabric (rer
MNIGP 20086: Uniforms, Cotton (remove)
NIGP 20085: Uniforms, Blended Fabric (remove)
Oplions:
Match any codes with same number code (7
Inciude & wer level codes o n
Search Commodity Codes

Click any Add linik to Sefect  Cooe. You can aiso search again. sort the list or click Browse Codes to beowse through the entire code Iist. If multiple codesets are avlabie, you
can charge the selected codesst in the drop down list under the search box. Click Browse Codes to view the code 36t list. When finished, thek Finish 1o choss this pansl

|uniferms Search Browse Codes | | Finished

NIGP: National Institute of Governmental Purchasing _V'

To sort. click column tithe.

Actions Code Type Code Code Description

Add NIGP 20041 Hospital Wesr, Professionst: Lab Coats And Smocks, Surgical Gowns, Unifarms, Erc

fdd nGH 20085 Uriforms, Blended Fabric
NIGP 20085 Uritforms. Cotton

Add NIGP 20087 Uriiforms, Synthetsc Fabeic
NIGP 20088 unifanms, Wool and Woolen Blends
NIGP 037 Emblerns, Braids, Buttons. and Patches (For Caps and Uniforms) {incuding Chevrons, Epaulettes and Shoulder Boards)
NIGP 93618 Clathing Maintenance and Repair fincl, Unifonms)
NIGP 55404 Laundry Services. Clothing, Hats and Unifarms

1B of 8 records duplayed: Previous Page < Page |1 | > Mext Page

Search by Contact Person
st narme Last rame
Contact Person/Cwner
Tipe Use the 5t fiew letters.
Search by Location
City
LS Zip Codels) . _:am.v\km Cone(s)
Zip Code | I |
Tioe Cadech for multiple o0t By S6PSrILAE With COMMAL
LS. State(s)
State :
Search by Reference

Small Business Set-Aside Program [SBSP) :l
Registered
Registering as a v

Dlinclude NIGP Codes in downioad

Meet the CPOs Procurement Opportunities Preferences Comments

Accessibility 2013, Powered by B2Gnow cy Policy
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Go to the bottom and click “Search” This will get all registered vendors including SBSP

skmarks  Tools Help

E4ELE4EGDDI39C

318DIFOCLF Balc

orreg.com/FrantEnd/Search

Search by Location

City
U.S. Zip Code(s) Canadian Post Code(s)
Zip Code
Tip: Search far multiple codes by separating with commas.
U.S. Statefs) Canadian Province(s)
State Select one o
Search by Reference
Small Business Set-Aside Program (SBSP)
Registered

Registering as a

\ Search ‘ Download Entire Registry: ‘ to Excel H to CSV ‘

[Tinclude NIGP Codes in download

i
St
“VJ"_/'

Meet the CPOs Procurement Opportunities Preferences Comments

Accessi Copyri © 2013, Powered by B2Gnow Privacy Policy

7T OFFICE
[11ino1s Procurement Gatew

IPG FAQs Chief Procurement Offices Rules & Statutes Reports

Bruce Slegel,
Dea BL PROMOS

Indli Wind, Inc.

a4 VTG Uniform

sof

World of Promotions

Meet the CPOs

Accussibility

Demo Procurement Process Search Aug 2018 v5

Search Parameters Edit Parameters | | Clear Parameters
ARGRLE HIGP 20085: Uniforms, Blended Fabric

NIGP 20086: Uniforms, Cotton

MNIGP 20087; Uniforms, Synthetic Fabric

NIGP 20088: Uniforms, Wool and Woolen Blends

&
Search Again | Download Search Resuits: | to Excel | | to CSV
[ inehade Mie Codes in download

Search Results 8 firms found
Vendor Location
Bab Barker Compary, Inc Fuguay-Varina, NC

ServiceWear Apparel, Inc Nashville, TN
Silk Sereen Express Inc. Tinley Park, IL
V.LG. LTD, Chicago, IL

Procurement Opportunities

Powered by B2Gnow

Highland Park, IL

Northbrook, IL

Hamilton, IL

Elk Grove Village, IL

Preferences Comments

Privacy Policy

10



Print Screen and paste to INFO

Click “To Excel”
Save as “Uniforms_Registry_2017-MM-DD.xIs”

Print Screen and paste to INFO

uniforms Registry 2017-10-12.xls - Excel

Farmulas Data Review View Q@ Tell me what you want te do... Sign in

8 share

e 3 Cut

N s o = " Y i Bx T Z AdoSum - A p
0 B Calibri 11 A A & Wrap Text General ’;‘J Q & EEX @ =t >
s <o o

P Eraimaniner B Y7 [Er | 2oAY 2 s BRSNSl bt el e R

Clipboard & Font ) Alignment ) Humber E Styles Cells Editing A
K7 - fe | small Business Set-Aside Program [SBSP) Registered -

A | B | 4 | D | E | | 6 | H | 1 | g K &
1 state of lllinois Vendor Registration
2 |Asof 10/12/20179:29:37 AM
3 Results filtered by search parameters
=
5 |The information provided in this file is not to be used for unsolicited advertising, spam, or any other unauthorized use.
6
Small Business Set-Asid

7 Company Name DBAName | ContactPerson Address City State| Zip Phone Fax Email (5BSP) Register
8 |Bob Barker Company, Inc. ‘Angela DeBoeser |134 N. Main Street, P.0. Box 429 |Fuguay-Varina NC | 27526 800-334-9880|800-322-7537 |bidnotices@bobbarker.com No
9 |Bruce Siegel BLPROMOS |Bruce Siegel po box 777 Highland Park IL_| 60035 | 847-564-8669 | 847-564 b m Yes
10 Images Alive, Ltd. Ellen Robinson 638 Anthony Trail Northbrook IL | 60062 | 847-498-5550| 847-498-5551 |ellen @il i m Yes
11 |Indi Wind, Inc. Robert Shattell  |211 Hillcrest Drive Hamilton L |62341|217-357-4501 robert.shattell@indi-wind.com |Yes
12 ServiceWear Apparel, Inc. Scott Bryant 7135 Charlotte Pike hville TN |37209|615-301-6191 | 615-399-1438 i i pparel.com |No
13 |Silk Screen Express Inc. CORRINE NOVAK | 7611 WEST 185TH ST (EFT) Tinley Park IL |60477) 708-845-5600|630-257-7353 |dcolerr il m No
14 V.C.G.LTD VCG Uniform |Paulette Gerage |5050 West Irving Park Road Chicago IL_|60641|773-54 773-545-0¢ infi cgunifi m Yes
15 |World of Promotions Layla 1310 Louis Avenue Elk Grove Village | IL_|60007|847-439-7930|847-439-7932 yahoo.com Yes
15
17|
18 |Generated from the B2Gnow System.
19
20
21 -

uniforms Registry 2017-10-12 | (@ [

SBSP RESULT:
Search Term(s): Uniforms
Result: Uniforms_Registry_2017-MM-DD.xls

Demo Procurement Process Search Aug 2018 v5
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4. BEP VENDOR DATABASE SEARCH

https://tinyurl.com/BEP-Search

A

K Toolk Help

&) @ Stale of KL Central Manege.., % |

crve dversitycomphancecom € || O, search * 0O 4+ & O =

SBPPORTUNITIES,
linois.gov

BEP Certification Portal :

| BEP and/or VBP Certification Search the IPG Vendor Directory
Search or join our database of registered and/or Ilingis Procurement Gateway (IPG) Registered
certified vendors Vendor Direclory
BEP and/or VBP Certification Dire: -
System Training

Apply for BEP andfor VBP Cerlification Learn how to fully utilize our system with a live
trainer

e Fle
Click BEP and/or VBP Certification Directory

Same as SBSP - Enter Uniforms in NIGP, Add NIGP codes, Finished, search
Tl Ed Yo Hoskradks Tock Hel

| @ Sate of B Contial Monage... % |

@ hitps e diversitpcompliance.com @ |[ O Search B &+ & D

searcn by Husiness Uescription

Business Description Tip: Try Just a few letters of a keyword.

Search by Commodity Code
Commodity Codes Click to Lookup Commodity Codes

NIGP 20088: Uniforms, Wool and Woolen Blends (remove)
NIGP 20087: Uniforms, Synthetic Fabric (remove)

NIGP 20086: Uniforms, Cotton (remove)

NIGP 20085: Uniforms, Blended Fabric (remove)
Cutions.
i minch any codes with same number code (71
il sy e mve coes of thete eeced )
Ciegr )| Commeiny Codes

search by Contact Person

First name Last name
Famba st Aaesnn M.

Demo Procurement Process Search Aug 2018 v5
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@ State of 1L Central Manage. .

* B 3 & O

irl

Commodity Codes NIGP 20085: Uniforms, Blended Fabric
NIGP 20086: Uniforms, Cotton
NIGP 20087: Uniforms, Synthetic Fabric
NIGP 20088: Uniforms, Wool and Woolen Blends

I Search Again Download Search Results: to CSV

Tlincaude Commodity Cooes in downiced

Search Results 3 firms with 3 certifications found

Vendor Location Certification

Silk Screen Express Inc., Tinley Park, IL WBE
pea Silk Screen Express, Inc.

THE AARON GROUB, INC. Memphis, TN
YOUR PARTNER PROMOTIONS OSWEGO, Tl

Print Screen and paste to INFO

Click “To Excel”
Save as “Uniforms_Directory_2017-MM-DD.xIs”

uniforms Directory_2017-10-

Pagelayout  Formulas Data Review View Q Tellme vant ta do. Signin 9, Share
& cut Calibri - EP W Test General o [F| ’;‘4 [H &= Bx 3 autosum - Ay p
B2 Copy ~ < B [ Fill - z
* e [ - = S | § 0% 0 (G| Gkl e Gl dsesfore (L fena

Clipboard n Font F] Alignment ] Humber F] Styles Cells Editing ~
A7 4 S | Company Name -
A B L€ ] D E F G H 1 J K (2| M N o X Q =]
1 |Certified Directory
2 |Asof 10/12/2017 9:32:33 AM
3 _Results filtered by search parameters
4
5 _|The information provided in this file is not to be used for unsolicited advertising, spam, or any other unauthorized use.
6

Company Name
7 L A -
8 silk Screen Express Inc. Silk ScDawn [Coleman  |7611 |Tinl IL | 60477 | 7611 WEST 185TH ST (EFT) |Tinley Park | IL [60477|708-845-5600 | 630-257-7353 | dcol, il com [ CMs WBE
9 | THE AARON GROUP, INC. Aaron |Turpeau 8225 |Me|TN| 38125 | 1266 Spring Park Drive ATLANTA GA |30311|404-622-4308 | 404-622-7638 |ad us CMS MBE
10 YOUR PARTNER PROMOTIONS JENNIASULLIVAN 511 CJOSY IL |60543 |511 CRYSTAL COURT QSWEGO IL_|60543[630-551-1600| 630-551-1616 | jennifer@yppinc.com CMS WBE
1
12
13 Generated from the B2Gnow System.
5l
15
5
i
pi:§
19 L
20 .
| uniforms Directory 2017-10-12 | @ [ ] [+l
Count:25 | [ Mo -— ] —+  100%

1049 AM
10/12/2017

Print Screen and paste to INFO

BEP RESULT:
Search Term(s): Uniform
Result: Uniforms_Directory_2017-MM-DD.xls
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5. Actions/Notes:

Open IMSAGLOBAL\Procurement\Higher Education Folders\02 Forms and Templates\
Request_for_Quote IMSA_CommoditiesTemplate_v01.docx

OR

Request_for_Quote IMSA_Services_Template_v01.docx

Click “View”, select “Edit”

Enter Specification Data

Save as “Uniforms_Request_for_Quote 2017 MM _DD.docx” in your procurement folder.

Also save or print as a PDF that you will send to the vendors. Why? — because not all vendors will have microsoft word but they

can all read a PDF

~=IMSA

Request for Quote

Security Uniforms

Cuote submission desdline | Tuesdzy October 31 2017 3400 pmi | Lol |Cantral) Time

Arency Winois Mathemztics and Science Academy

Lddress: 1500 Sullivan Road

City, Stave, Zip Aurora, IL 60506-1000

Date: 10/25/2017 3:30:36 AM

Contacs B Houston

Phone: 630 353 1234

Fam: 630353 4321

E-mail: rehouston@imsa.edu

em# | Specification and Reguirements Quantity
i Short Sleewed, polyester security uniforms sze XL 5
2 Shaort Sleeved, polyester security uniforms sze L 5
3 Short Slesved, polyester security uniforms sze M 5

(Armch sepamate sheat if mors lins items required)

Note to VendoT: a cucess srice murt o s 1 130 2wy from date otntnimion. A Erioe Tt Incude Evpping and handing
changes, Nz mrics lnzmme sl ba gooepsed. [ the meent of a price deceans, Sie agency b guaranissd b cecales the Dwast rice. W mesre
Fum g e il e et netad sl e fr e 12 e Ery ragrTemans £ wed Eames i brawe pris. oy B, s o
portion of an bemL groep of Bema, orooud and 13 wales minardeiscn. Reorasr submiSeg e ma e be comidess

Vendor to respond in the format below induding any shipping/handling terms
or costs while attaching page above:

1500 Suiivae Mood » furon 1L = S0808-1000 » S30-907-5000 Tl + 830-907-557H Fax = wevw ng iy n E E. £

Quote attachment: Uniforms Request for Quote 2017_MM_DD.docx
Open IMSAGLOBAL\Procurement\Higher Education Folders\02 Forms and Templates\ Email_Body Template_v01.docx

And edit/add the date and time and your signature block (Note you can also use the Zimbra — Options — Signature feature to

add your contact info if you have that set up)
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The Illinois Mathematics and Science Academy (IMSA) is seeking a vendor to provide the
products and services listed in the attached Request for Quote.

If you are interested, we would appreciate and welcome an offer. According to the Illinods
Procurement Databases, you are listed as a potential vendor.

IMSA 13 a State of Illinois Agency and i3 eligible for state/government pricing. We are also a
tax-exempt State Agency.

- Quote submission deadline: Tuesday, October 31, 2017 at 2:00 pm.
- Quote may be supplied by email. FAZ, or hardcopy to the contact person listed below.

- Quote must include all costs in the Total.

R Houston

Illinois Mathematics and Science Academy
1300 Sullivan Road|

Avrora, [L  60506-1000

rhouston@imesa edu / P 630-907-1234 / F: 630-907-4321

Open the two spreadsheets

Open Zimbra, click New Message

Enter a good Subject “Purchase Security Uniforms”

Copy and past your Email Body

Put yourself in the “Address To” line

Attach your Uniforms 2017_MM_DD Request for Quote.ﬂf

Click on “Show BCC”

From the spreadsheet(s) copy and paste the emails addresses into the Bcc: Line
(Zimbra will remove duplicates if the same email apears in both spreasheets)

You can add other non-preferred vendors emails if you wish
Send

Open the sent file and capture the screen (Be sure to capture the Sent message to show the Bcc’s)
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Screen shot of the Email(s) Out:

File Edit View H.Etory: Bookmarks Tools .H.el.p-

Zimbra: Compose x
| €& ) (D A | httpsi//collaborstion.imsa.edu/# ¢ || Q Search B +$ & =
'_,-'E |MSA Robert Houston ~
Mmall Address Book Calendar Tasks Briefcase Preferences Compose X Desktop Compute ]
Send ¥ || Cancel Save Draft 3{; Options ¥ [=D
Te: | Robert Houston x|
| Hide BCC
Bcc: (A@hotmail.com x| (B@hotmail.com | ( C@hotmail.com | ( Dighotmall.com | [ E@hotmail.com x | (F@hotmail.com | ( G@hotmail.com | (H@hatmall.com | ( I@hotmail.com x | [ J@hotmail.com x| [ K@hotmail.com | (Lighotmail.com |
(M@hotmail.com ) (N@hotmail.com * | ( O@hotmail.com * | ( P@hatmail.com x| Q@hatmail.com » | R@hotmail.com * | ( S@hotmail.com * | (T@hatmall.com x| V@hatmail.com x| (W@&hatmai.com | X@hatmal.com x| ( ¥@hotmail.com * |
| Z@hotmail.com * |
Subject: Desktop Computer Prigrity: | — =
Attach ¥ |\ Example compute... 2017_10_04,pdf (98.3KB) X
Serif 30120 AW B U ms|iE-i=]1 =% @) | More
The Illinois Mathematics and Science Academy (IMSA) is seeking a vendor to provide the products and services listed in the attached Request for Quote . il
If you are interested. we would appreciate and welcome an offer. According to the Ilinois Procurement Databases. you are listed as a potential vendor.
IMSA 1s a State of [llinois Agency and is eligible for state/government pricing and 1s ak:ax—exempt State Agency.
- Quote submission deadline: Tuesday, October 31, 2017 at 2:00 pm. 5
- Quote may be supplied by email, FAX, or hardcopy to the contact person listed below.
- Quote must include all costs in the Total.
JDoe
Illinois Mathematics and Science Academy L
1500 Sullivan Road

Aurora, IL  60506-1000 Wizexiras Chatb=e= O &

~ @ A .

Print Screen and paste to INFO

Response Attachment(s) or Screenshot(s):

If you receive
Emails, screenshot here or print them as a PDF and put in your procurement file and add the file name here
Hardcopy US Mail or FAX —scan/print them as a PDF and put in your procurement file and add the file name here
If only a verbal response, ask for something in writing

Notes: | received 6 responses

Bid/Quote Tabulation Recommention

Create your own spreadsheet and save as:

Uniforms_Tabulation_2017_MM_DD.xlsx
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Uniforms 2017_10_11 Tabulation.xlsx - Excel

= =

Pagelayout  Formulas Data  Review  View  Q Tell me whatyou wanttoda.. Signin £, Share

3 cut Calibri i - A === % BwepTe General - [F' B [H &= Bx E 3 AvtoSum - 4 p

B2 Copy ~ ? = < B [ Fill - z

b ETIEE Megsacun - § - % + %8| Conkto ot ol Do e [ s et

Clipboard n Font F] Alignment ] Humber F] Styles Cells Editing ~
c17 ' 5 ~

A 8 € D E F G H 1 J K L M N [=
Company Name Email preferred Vendor Quote
Status (Yes =

1 SBSP)
2 ServiceWear Apparel, Inc. infe i l.com No 5 280.00 11%
3 | THE AARON GROUP, INC. admin@aarongroup.us MBE $ 315.00
4 |Bruce Siegel bowler50@aol.com Yes S 341.00
5 |Images Alive, Lid. ellen@imagesaliveltd.com Yes $ 355.00
6 |YOUR PARTNER PROMOTIONS jennifer@yppinc.com WBE 5 365.00
7 'World of Promotions rosenfeldiayla@yahoo.com Yes $ 368.00
8 |Bob Barker Company, Inc. bidnotices@bobbarker.com No No response
9 Indi Wind, Inc. robert.shattell@indi-wind.com Yes No
10 silk Screen Express Inc. deoleman@silkscreenx.com WBE No response
11 V.C.G.LTD info@vcguniform.com Yes No
e
13 $315-$280 / 5315 =11%
14
15
16
17 L
18
.
20 -

| Sheett | sheetz | Sheet3 |

®

Final Recomendation: Place the order with ServiceWear Apparel, Inc. because they are 11% cheaper.
Add file names of waivers, exemptions etc. here if applicable.

Uniforms_Internal_waiver_2017_MM_DD.docx
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Ao Mathamatis and Soisnt 1
i s St Internal Waiver
— Buwora L GO506 Procurements

Fhine 30175016~ Fas 630907 -5075- whsw i msdodi

55,000 or greater

Iu'rl.llr-.:lmn‘:.':l,lll:ll.lln:wﬂ-_l'-'l:.n g ey thok S a]iia wrrkar C e of Siwie of 1 inghy bisirese he coninciss when reakmy purchanes: BEH

Trgrwm Erfprpran dgi Rinon pie, | emasden sad Beruomm wii b Dbl Bie Aot [T0000S 574580 S| Bariess 4
wriereroramiss seud bk ress CUDILES SIS ancoan-Sha e Wi,
Frad o vy T H1E O 5500045 III1h|_'.|I'In-' rmrigcingd ip o ISR & phkis

e lergn-ramad arrssl’ B4 SR DA Seerdoe-Uinadac]
TR0 S YRS 541 b g clipnn the S Sk debyater Crarprects snd K Eman Comecticnol
) s bt it g, A westwey o b e uesyiac fing o prerrhess dor the nesvpns | njed belom

‘Waives Inq—ll:- l-q.-n.mr Phens

R Howuglien B30 303 1134

HESA Dupt Fevquedior e-esil
Businessy Office rhouston@imsa eda

il am recommending that we use:

Wardar Mamae WendarFhane
Sersivetiasr Apparel. Inc G510
Wendor Addrans Wendor s-mail
7135 Chrlotie Pias Maskndle TN 37209 infodteraoswe mappans.com

To Purchase: [Describe below what i being porchased quantities, <o breakdoven, & datels} reguired|
Short Slesed, podpester securily uniorms

B2 [his & recurting purchase of a mult-ear contract? Mo I el provide details Below

Fundi€] EAF Teasl amiiet of this STE0
purchase
I Mate: A regquered "NOTICE OF AWARD, Section 1-1300] Exemption ferm® poibing replaces this waiver ]
T|'l_‘|D||I.H|'di'I'=| dituments my ressonis) for :-Hutthg 1his verdor ower prefered vendors or 38T ar K {Check all that apmbyd
Venciars Wers: ST il 5B BEF Wet=ran EWS
Hot Sesinniz /Ko Odtars
Cost Exceeded oy 10% | L | | | | |
Gragraohy L L L | || ||
Sole Source |only mwariable from this vendor)
Branci Mame Produd: L | L | L | | | | | | |
Other L | | | L | L | EX | |

Siate reason for rot using & Prefemed Yendor below
Bettar prive by 11%

fihave exercised due diligence im procuring the best value for this parchase. | have retained record of my due diligence for audit
dar selection.

purposes. | and my family + fanamcial i inthes
Requested By Date

B Houstabn 10T
Approvalis)

Uniforms [ntemal_waiver 2047 _MM_DD.docx
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Final Results in my Procurement Folder (Plus quotes and proposals from vendors)

E=aioy

o v Computer » IMSAGLOBAL (\\staff.imsa.edu) (k) » Procurement » Shared Procurement Cases » Houston, Bob - ‘ 3 || Seamch Housion, Sob }3‘

File Edit View Tools Help

Organize = Open » Print New folder

1 Collins, Mary Name Date modified Type Size

1. Corrao, Kimberly

Q| Uniforms Directory 2017-MM_DDadsx 10725/2017 9:24 AM  Microsoft Excel W... 15 KB
"L Uniforms Internal_waiver 2017_MM_DD.pdf 10/25/2017 8:50 AM  Adobe Acrobat D.. 499 KB
"L Uniforms Procurement INFO_2017 MM _DD.pdf 10/25/2017 &:28 AM  Adobe Acrobat D... 1,159 KB
Uniforms Registry 2017-MM_DD.xdsx 10/25/2017 9:25 AM  Mhicrosoft Excel W... 12 KB
'3: Uniforms Request_for Quote_2017_MM_DD.pdf 10/25/2017 8:20 AM  Adobe Acrobat D... 266 KB
iﬁ Uniforms_Tabulation_2017_MM_DD xlsx 10/25/2017 3:48 AM  Microsoft Excel W... 15 KEI

1 Craig, Laurie
|\ Davis, Jeff
. Donchug, Ann

| Flickinger, Ralph

. Geihm, Colleen

. Gholson, Karen

|| Grublesky, Brian

1» Harvey, Carolyn

. Heing, Carl

| Houston, Boh
LIN2

W I

. Johnson, Alexandria
4 Jones, Terry

1 Lim, Kevin

.. Lough, Derek M

1 Magana, Maria

| Mann-Lofthouse, Asheli
| Martinez, Elizabeth
1 McGrail, Bill

1 Pavlik, Nancy

.

| Petersen, Toni
| Polz, Julie
| Quiles, Jocelyn

1 Ratsamy, Minerva

Uniforms_Tabulation_2017_MM_DD.xlsx Title: Add a title Size: 149 KB Tags: Add atag Content status: Add text
Microsoft Bxcel Worksheet Authors: Add an author Date modified: 10/25/2017 3:48 AM Cateqgories: Add a category
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