CHANGE OF GRADE FORM
STUDENT NAME



_______ID Number


Date__



Used to Change an Incomplete to Grade and/or Grade to Different Grade

Academic Year   ___________________
Course Name & Number 



 







Instructor Name & Signature 














GRADE
GRADE
ORIGINAL 

Letter     Percent


REVISED 
Letter    Percent
1st Quarter
           
___     _____

1st Quarter    _____     _____                         
2nd Quarter
                ___     _____

2nd Quarter   _____     _____  
Final Exam 1
                 ___    ____  

Final Exam1  _____     _____
Semester 1
                 ___    _____

Semester 1    _____     _____


GRADE
GRADE
ORIGINAL 

Letter     Percent


REVISED 
Letter     Percent
3rd Quarter              _____      _____

3rd Quarter    _____      _____
4th Quarter
                ___     _____                            4th Quarter    _____      _____
Final Exam 2
                ___     _____

Final Exam 2  _____     _____
Semester 2 
                ___     _____

Semester 2     _____     _____
UPDATED COMMENTS
____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

Per IMSA Student Handbook, grade changes must be done by the end of the following reporting period.  Grade changes for the fourth quarter and second semester must be completed by August 1.  Any grade changes not meeting the time criteria must have the approval of the principal.  
All appropriate documents (to include transcripts) have been revised to reflect the above change.  
Notification sent to:    



Registrar

student







instructor






                       
                                     


parent





Date of Records Change


CAC













Student Records Form Revised 10/2019







