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IMSA HR Supplemental Employment Form- Workflow Diagram

May req conversation
with HR staff

Supervisor . AA completes AA submits form HR Staff Create
AA gathers info )
Request to AA MSWord Form to HR DocuSign Entry

A
\ 4

DocuSign Process Starts

Supervisor
Sign-Off
Errors
Review/Sign-Off
Submit to Payroll
Signed form to
signatories
1|Page

Edited on: November 6, 2024, Original Author(s): Ralph A. Flickinger, Last Edited By: Ralph Flickinger
Workflow-SupplementalEmploymentForm.docx



